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Principal Press Release 
Program



Program Goals

• Honor, recognize student, staff and 
building achievements

• Generate stories for district website

• Provide photos for social media channels

• Generate 5:1 media coverage in local 
news, compared with neighboring 
districts



How it Works

• Principals, teachers submit story ideas 
through an online form

• Communications Department publishes 
news submissions with light editing

• Communications Department follows up 
to take photos, write story, and/or invite 
media

• Story ideas are tracked by building and 
included in principal evaluations



Story Idea Categories

• Major schoolwide events

• Awards and accomplishments

• Giving back to the community

• Upcoming event or fundraiser

• Special event or activity (may be 
linked to a holiday, observance, etc.)

• Technology use in the classroom

• Cute photos (good lighting, faces 
visible, not blurry) or YouTube videos



Getting things started
Dear Principals,

I am reevaluating our press release program to promote our schools as much as possible in the 
community and also provide better visibility for the items that are submitted.

To do this, we are going to change how we track press releases. Beginning in April, the data 
packet will list all press releases submitted for each school, and it will show which ones ran in 
local media, which ones appeared on the Lindbergh homepage, and which ran on our social 
media sites.

Here are some suggestions for stories that are most likely to be published:

• Major schoolwide events

• Awards and accomplishments

• Giving back to the community

• Upcoming event or fundraiser

• Special event or activity (may be linked to a holiday, observance, etc.)

• Technology use in the classroom

• Cute photos (good lighting, faces visible, not blurry) or YouTube videos

We’ve also updated the Press Release form to an electronic format that is easier to use: 
http://go.lindberghschools.ws//cms/module/selectsurvey/TakeSurvey.aspx?SurveyID=128

I’d be more than happy to go over these changes with any of you on an individual basis or 
provide feedback.

Thanks,

Beth

http://go.lindberghschools.ws/cms/module/selectsurvey/TakeSurvey.aspx?SurveyID=128


LHS – ECE Partnership Story

• http://www.kmov.com/home/Oldest-
and-youngest-Lindbergh-students-side-
by-side-has-paid-dividends-in-classroom-
236101821.html

http://www.kmov.com/home/Oldest-and-youngest-Lindbergh-students-side-by-side-has-paid-dividends-in-classroom-236101821.html














Sharing Feedback
• Lisa Janis, National Child Care Teacher of the Year

• Why: 

• It’s a national award, and an honor for Ms. 
Janis, ECE and Lindbergh

• Even if people don’t have children in ECE or 
Lindbergh, this will be meaningful to them 
because it is a national achievement by 
someone in their community

• All of the Pre-K classes and teachers were 
together to celebrate

• Special Olympics young athletes program 

• Why:

• Unique and interesting! It is an ongoing 
program sponsored by Special Olympics 
Missouri that introduces young children 
with disabilities to sports and lifetime 
fitness

• Brings in outside community members 
through LHS and Fontbonne

• Great photo opportunity for students doing 
sports activities

Additional Thoughts/Suggestions:

• Newspapers will not run photos that do not show 
people’s faces.

• Is it easy to understand what is happening in the 
photo, and how it relates to the story?

• Please include photos as attachments and do not 
cut and paste into a Word document

• If more than one class is doing the same unit, it is 
better to combine those into one press release 
with photos from each class

• The best stories are either related to a holiday or 
observance, have cute pictures with bright 
lighting, and are not something you would 
typically do every day, like a fire drill

• For newspapers, Try to put yourself in the shoes 
of someone who does not know much about 
Lindbergh ECE, and whether or not they would 
find the story or photo interesting.



Sharing Feedback
Giraffes patience game 

• This would be ok for the website. Photos need to 
be more focused and show action. Show kids 
playing the games, for example.

Community helpers – Ducks and room 4 

• While this story by itself does not warrant 
sending to the newspapers, the photos from 
room 4 are so cute that I think I would send those 
out as a press release. Kids dressed up as 
firefighters and construction workers are very 
cute! However, please send these photos as 
attachments and not embedded in the Word 
Document, so they will be high enough quality for 
publication.

Safety drills at Long 

• This story did not have any photos. Also, since 
children do safety drills all the time, it did not 
present anything new or interesting.

Concord Flyers Club – Making Cards

• This is cute for the website but there are no 
photos, so I would not use it.

Elephants and Dragonflies – Self Help

• I would put this on the website but probably not 
send it as a news release. Dragonflies did not 
send me any photos, and Elephant photos did not 
show faces.



Ralph the Support Dog

• http://fox2now.com/2014/01/23/lindber
gh-students-have-to-say-goodbye-to-
support-dog/

http://fox2now.com/2014/01/23/lindbergh-students-have-to-say-goodbye-to-support-dog/


Crisis Communication and 
Readiness Training



Principal Crisis Checklist

1. Crisis Occurs

2. Protect your students and staff

3. Communicate (simultaneously) –
You or Designee



Principal Crisis Checklist

Communication

1. Actual Emergency: Call 911

2. Notify school SRO if applicable

3. Call switchboard operator, ext. 8500
1. If operator is not available, call Security 

Director, ext. 1815
2. If Security Director is not available, call 

Communications Director, ext. 8802

4. Organize strike teams and handle crisis 
1. If law enforcement is present, act in support 

role to local fire and police



Meanwhile:
1. Switchboard operator calls Security Director 

and Communications Director

2. Security Director calls:
1. SRO if necessary and Lindbergh security
2. Superintendent
3. Assistant Superintendents
4. Director of Facilities

Central Office Checklist



3. Security Director goes to building site 
a) Assists principal with executing crisis plan
b) Contacts Communications Director with 

media and information updates

4. Communications Director handles all messages
a) Parents, media, community
b) Website, social media
c) Parent letter
d) Remind 101 
e) SchoolReach, if appropriate
f) Media

Central Office Checklist



1. Make sure you know where this plan is at all 
times

2. Communicate this plan to your lead teacher or 
assistant principals who are on duty in your 
absence.

3. Review crisis plan with staff regularly and hold 
regular strike team meetings

4. Review “What do do when media calls” with 
teachers and support staff

Your Next Steps:





1. Put Beth and Eric’s cell phone numbers in your 
phone

2. Send Beth your Remind 101 admin information

3. Contact Eric or Beth if you have any questions

Your Next Steps:



Crisis Letters











Media Relations



1. Plan events and/or press conferences
2. Develop talking points
3. Coordinate interviews and stories
4. Manage student media permission
5. Post coverage to social media sites

Media Relations







KSDK Story: Lindbergh Fight Club

• http://www.ksdk.com/video/182310298
3001/0/Lindbergh-students-accused-of-
organizing-fights

http://www.ksdk.com/video/1823102983001/0/Lindbergh-students-accused-of-organizing-fights


STLToday: Can Lindbergh High School 
Crack Down on Student Fight Club?
On Tuesday, Lindbergh officials identified several of the students who fought and some who 
watched. Within hours, they contacted YouTube, which removed the videos. The Facebook page, 
which had 124 friends, also was shut down.

Principals met with students identified in the videos and their parents, and they referred the names 
of those involved to police. The St. Louis County police department, which has an officer assigned 
to Lindbergh High School, is looking into the videos.

School administrators were unsure whether the students would face discipline. They do not think 
the fights are related to gang activity or bullying.

But while officials were quick to condemn the incidents, they are limited in their ability to crack 
down on the behavior because it appears to have occurred off school grounds.

"Unless it's being organized at school — and we don't have any evidence of that now — it's not a 
school discipline issue," said Lindbergh district spokeswoman Beth Johnston. "It's a dangerous 
activity, and it's not something we want to encourage at all. (Principals) are counseling them on 
why this is not appropriate."

• http://www.stltoday.com/news/local/education/can-lindbergh-high-school-crack-down-on-
student-fight-club/article_c8197f0a-52b4-5e7b-9c31-132dc46a5e5d.html



KSDK Story: Lindbergh Fight Club

• http://www.ksdk.com/video/182310298
3001/0/Lindbergh-students-accused-of-
organizing-fights

http://www.ksdk.com/video/1823102983001/0/Lindbergh-students-accused-of-organizing-fights


New safety procedure at Lindbergh 
school being criticized by neighbors

• http://fox2now.com/2014/01/22/new-
safety-procedure-at-lindbergh-school-
being-criticized-by-neighbors/



News 4 Schools: Lindbergh schools 
dealing with drastic overcrowding

• http://www.kmov.com/home/Lindbergh-
schools-dealing-with-drastic-
overcrowding-225264892.html

http://www.kmov.com/home/Lindbergh-schools-dealing-with-drastic-overcrowding-225264892.html
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